Process of Booking

. The applicant is expected to first browse through the RIC website
ricjaipur.org for his general information and study these guidelines in detail.

. The applicant may then check the availability of venues for the date(s) of his
choice, by referring to the inventory chart available on RIC website or calling
the phone nos. of booking office (9784809877, 8955281029). If the applicant
wants to inspect the venues and examine the facilities available or discuss
any fine points, he may call these numbers and fix an appointment or,
alternatively, he may call the reception (9216430937, 6377289927) and report
at the reception at the appointed hour.

. The application form is to be completed and submitted online on RIC web
portal. No charges are required to be paid at this stage. No paper or offline
applications, like applications by email, are accepted.

. The application received will be processed in RIC, using an online desk flow,
and having regard to the availability of the desired venue and the nature of
proposed event, RIC administration will grant its approval and issue an online
demand note or reject the application and convey regrets. In the process, RIC
may ask for additional information/ documents or call the applicant for a talk,
if information available in the application is not sufficient to make a decision
either way.

. If the application is approved, the applicant will deposit the demanded
amount in full. No payments are accepted in cash or by cheque/demand
draft. In exceptional cases, payment may be accepted offline, i.e., through
RTGS/NEFT.

. On verification of the deposited amount, a confirmation of booking
will be conveyed to the applicant online or through
email/WhatsApp/SMS.

. If no payment is received within the specified time, approval of the booking
will stand canceled. However, the applicant will be free to file an
application afresh.



Nature of events for which RIC venues may or may not be booked

. Programmes/Conferences of political and religious nature are not permitted.
RIC administration has the sole discretion to take a decision on this and to
cancel the booking at any stage, i.e., even after the rental is paid in full and
booking is confirmed, if the programme is found to be of political or religious
nature.

. Except when these are required for its own events, RIC encourages and
welcomes the use of its venues by others for organizing their own intellectual,
academic, scientific, art and culture events, including fashion, design,
entertainment, exhibitions, seminars, conferences, professional gatherings,
organizational or business development meetings.

. While B2B exhibition-cum-sale events are generally allowed, certain kinds of
B2C exhibition-cum-sale events relating to goods and services having the
same academic, scientific or artistic elements, like paintings, books, travel and
tourism, may also be allowed. But, B2C sale of consumer goods will usually
not be allowed.

. While weddings are not allowed in RIC premises, sober/gentle receptions or
get-togethers that do not involve music, displays or decorations outside the
booked venue, might be allowed, at the discretion of RIC administration.

. Events that do not serve or run contrary to the aims and objects of the
Centre, may not be allowed.



